
KMC UDIN PLATFORM

Individual Sign In
❖ After successful sign up an Individual User can “Sign In” using registered

mobile number and OTP.

❖ After OTP verification you will be asked to choose your account to sign in as a
Vendor /Bidder can be an “Authorised Person” of more than one organisation.
Choose your account and click on “Submit”, you will be logged in and redirected to
the dashboard.



Individual Dashboard & Functionalities

❖ Individual can view:
➢ All Uploaded Documents
➢ All Declaration Letters
➢ Payment Done Letters



➢ Payment Pending Letters
➢ Approved Letters
➢ Approval Pending Letters

● Upload Document: Click “Upload Document” User/Vendor can upload the required
document.
❖ To upload a document you must verify your aadhar first . Once your aadhar is

verified you can upload as many documents as you want in your current login
session.

❖ Enter your 12 digit registered aadhar number and click on “Send OTP” . An
OTP will be sent to your aadhar linked phone number . Verify your OTP and
you can upload your document.

❖ Select the document you want to upload and fill out the mandatory fields and
click on the “Upload” button.

[Note: If you want to upload a PAN or GST registration certificate you will need to verify
those documents separately after choosing the document from the dropdown.]



❖ Upload Declaration Letter:
➢ From “My Documents” you can select all the required documents you have

uploaded to generate your “Declaration Letter”.
➢ After selecting the documents click on the “Proceed” button, your “Declaration

Letter” will be generated.
➢ If you have not verified your aadhar before uploading your “Declaration Letter”

you will need to verify your aadhar, if you have already verified your aadhar,
just click on “Submit” . On success UDIN will be generated and you will be
directed to the section of all uploaded declaration letters. Click on the “eye”
sign to view the document.

❖ View Declaration Letter:
➢ Click on “My Declaration Letters” from the menu option. You can see all your

uploaded “Declaration Letters” here.



❖ Make Payment:
➢ Click on the “Pay Now” button to make payment for all your payment

pending uploaded documents.
➢ Click on “Pay” to make payment. After successful payment your document’s

payment status will be changed from “NOT PAID” to “PAID”.
➢ Click on the “eye” sign to view the document.



❖ Add Co-Signer:
➢ Go to the payment done declaration letter section from the dashboard and

click on ‘add’ button

➢ You will be asked to choose the co-signer department and the co-signer name



➢ After choosing the department and co-signer click on the “Add” button . On
success the chosen person wll added as the co-signer of that declaration
letter.

➢ Now wait for the Co-Signer to approve/reject the document. If the document
is approved then you can generate the final UDIN for the document
otherwise you won’t be able to generate the final UDIN. If the document is
rejected you can see the reason for rejecting the document.

❖ Generate Final UDIN:
➢ Go the “Approved Letters” section from the dashboard
➢ Click on the “Generate” button to generate “Final UDIN” for the selected

Declaration Letter.
➢ On success the status of final UDIN generation will be changed to

“Generated”.
➢ Click on the “eye” sign to view the document.



Organisation Sign Up
❖ Go to the “Organization Sign Up” option from the main menu
❖ Enter your GSTN and click on “Verify GSTN” . If your GSTN is authentic , an OTP will

be sent to your GSTN registered mobile number.
❖ Enter the OTP sent to your GSTN registered mobile number and click on the “Verify

OTP” button. On success you will be redirected to the “Organization Sign In” page



Organization Sign In

❖ Click on “Organization Sign In” to sign in as an organisation.
❖ Enter your registered GSTN and click on the “Verify GSTN” button.
❖ Enter the 6(six) digit OTP sent to your mobile number and click on the “Verify OTP”.
❖ On successful login you will be redirected to the organisation/ company dashboard.



Organization Dashboard & Functionalities

❖ Click on “ Company/Organization Details” to view the Company/Organization
details

❖ Click on “Add Authorized Person”
❖ Fill the details of your authorized person and click on the “Add” button.
❖ On success you will be redirected to verify your authorized person , you can verify

authorized person whenever you want from the menu “Verify Authorized Person”.
➢ Enter authorized person’s mobile number.
➢ The “Secret Key” sent to the mobile number
➢ Enter authorized person’s aadhar number and click on the “Verify” button .
➢ Enter the OTP sent to the aadhar linked mobile number and click on the

“Submit” button.
➢ Now the authrized person can login in on behalf of the organization and

upload document, declaration letters.
❖ Organization can view and download by clicking on the “eye” sign:

➢ All Uploaded Documents



➢ All Declaration Letters
➢ Payment Done Letters
➢ Payment Pending Letters
➢ Approved Letters
➢ Approval Pending Letters




